
OFFICE OF THE SECRETARY OF -ATE 
DEPARTMENT dF ARCHIVES AND HISTOR' 

RECORDS MANACIEMENT OlVlSlON 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

4. D m r  of &rkr 
Earliest Latest 

1975 resent 

5. Recot& Serkr Title (followed by tide used in office: if different) 
Business in the State o f  Georgia during the year for Life and Health 
insurance companies 

I I 

Description This  file contains the following documents (include form numbers and rirles, if any): 
Attach samples of the file. 

Documents relating to: Premiums written and'losses paid by insurance companies in the State 
o f  Georgia. 
Forms GID-26, GID-26a and GID-26b Included are: 

File is  arranged: Alphabetically 

8. Monthly Raferenca Rate How often are records referred to which are: 
One to six months old 2-3 t w  ?'Seven to twelve months old 7$, F '  thirteen to twenty-four months old 

twenty-five months and older ? 

Letter-rire drawers &; Legal4ze drawers ; Shelves ; Other fspeifij 
9. Annual Ram of A w m u  on of R m r d r  

- 
b 

4R--71; R.r. 76 ( O W )  



I X I  i. I S ~ I I ~  ~~ 

I X I  i. DWSS 

a. State Law years. d. Audit period years. 

c. Federal law years. f. Federal retention instructions yean. 

1. Retentbn Rquirements The following requires the series to be kept: 

L Lears. e. Administrative need 7 years. b. Statute of limitation .I 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

People a~ne into the office ard ask to see these forms. 

2 Aaonrved Disposition Instructions This agency recommands that the file series be cut otf a t  tht end of each: 
bo Calendar Year: 13 Fiscal year; 0 Other then, 

Hold in the current files area rnonth(s1 4 year (s) ; then 
0 Transfer to local holding area, hold 
a Transfer to State Reoords Center: hold -year(s); then 
01 Destroy. 
13 Transfer to State Archives for permanent retention. 
0 Other (SpecifyJ 

yeads); then 

.:: 

' These instructions apply to al l  prior and future accumulations of the series. 


